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Infectious Disease Plan Checklist
Infectious diseases can impact your organization’s safety and business continuity. 
Use this checklist to help your organization prepare.
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Infectious Disease Policy
Describe the steps your organization may take to prevent the spread of 
infectious disease. Include: 

Sanitation procedures

Travel restrictions

Quarantine protocols

Organization closure plans

Employee Communication Schedule
Inform your employees about the disease and how it may affect your 
organization as soon as possible. Don’t expect that they’ve received information 
from other sources. Continue to update them as needed.

Remote Work Policy
Explain why remote work may become necessary to lower the risk of infection 
and transmission. Include: 

A list of positions that are eligible for remote work

Guidelines for online communication, meetings, and interviews

Data security training 

Employee support channels 

Supporting software programs (like an HRIS or instant messaging platform)

Updated Sick Leave Policy
Revise your sick leave policies. Provide paid sick leave (if possible) to avoid 
spread and exposure.
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FMLA & HIPAA Compliance
Ensure you remain compliant. Provide the necessary compensation 
and handle private health information appropriately.      

Anti-Discrimination Reminders
Remind employees that discrimination will not be tolerated.

General Sanitation & Prevention Measures
Advise employees to:

Avoid contact with sick people

Stay at home if they feel ill

Refrain from touching the eyes, nose, and mouth

Cough or sneeze into a tissue

Wash hands with soap & water for at least 20 seconds

Use a hand sanitizer with at least 60% alcohol

Use a diluted bleach solution or 70% alcohol-based solution to clean 
surfaces

Up-to-date Information
Consult the CDC and WHO for the most accurate, up-to-date information  
about any infectious disease. 

  For more information, please visit the Sentric blog. 

These tips can help you protect your employees and prevent disease. They are not a replacement for any 
information from health authorities and should not be treated as such. Consult the CDC and WHO for  
best practices and additional information.
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http://www.sentrichr.com/blog
https://www.cdc.gov/
https://www.who.int/
https://www.sentrichr.com
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